7 Se.lflior Nationél HRD Plénning Officer
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| suggested by the Director General... G So 5.0
_| Determined by the PSC..,

- .| Education

Policy & Planning

] vila

+:| Plans, develops and implements a range of training and
.| development initiatives and programs for both teaching staff

and administrators so as to foster the strategic development of
staff competencies and career opportunities consistent with
Government objectives and the needs of the Vanuatu education

ral

system. _

uccess of t

| Strategy

Review of Nationél Skflls Development |

Th.é NSDS status, objectfve ah.d .the'budget“ is
reviewed and updated

1 of National HRD Policy Framework

4 Effective coordination and Development

* Line ministries staffing and capacity skill
gaps identified and conducted and updated

August 2014

* Lines Ministries HRD Policy is produced by
end of 2015

* HRD Standard are developed by end of
2015

* Line Ministries HRD Plan is developed by
2015

* National HRD Policy completed by end of
2014

* National HRD Strategic Plan completed by
2015

budget control

Development of HRD Unit planning and

Annual plan and work performance and
development completed by December each
year

HRD budget is reviewed and developed by
May each year

| Management of National Scholarships
{ and training

HRD needs for the economy are identified
and reported in the Strategic Plan review
Scholarships are allocated based on the
need of the economy by line ministries.




» Links develop between training providers
and employers

- | Development of National HRDIS Systems | 9.5 e 70 % of line ministries employees personal
<] database L information is recorded and filed to support
an e National HRD plan by end of 2015
6 Development of management action plan | 9.6 - * Management action plan developed,
S by midd-2015 A finalized and reported by end of 2015
‘87 | Effective MoE Institutional Capacity 9.7 * Individual staff related cost completed by
| Assessment i April of 2014

*  Structure and Job Descriptions reviewed
updated and completed by June 2014.

¢ Staff are transferred from 2009 to 2014
structured by August 2014

88" | Effective monitoring and management of | 9.8 * Motk Performance Assessment Policy
7 | performance MOE i completed by end of 2015
L ®  80% of MoE staff are appraised and

assessed bi-annually by supervisors and
HRD

* 80% of KRA and KPi are achieved

® Job Description are reviewed and up-dated

¢ Mot staff performance are monitored and
evaluated regularly to update training

schedul_e datab_ase

 starting with an action

Plans ahd condﬁ
present strengths of teachers in order to provide a sound basis for the development of training plans
<[ and programs, both in the provinces and at the headquarter

-| Ensures training activities mainstream gender and equity policies

Develops training strategies, plans and programs appropriate to the needs of the Ministries’ and
coordinates and guides their implementation.

:| Monitors and evaluates the outcomes of training for the Ministry and maintains appropriate records.

- | Manages the selection and contracting of specialist external trainers and monitors and evaluates their
7| performance in delivering agreed training outcomes and value for money.

| Provides, or organise counterpart trainers where appropriate

+| Arrange the design and development of special training course to meet the present skill needs of
.| teachers and to develop them for future roles and to meet the objectives of the Ministries’.

| Provide a range of career path planning and advisory service for teachers and administrators.

Provide a sound basis for human resource development planning by effective use of the HR
.| management information system and identifying and communicating strategic HRD goals which reflects
'| the emerging needs of the education system.

: 1010 Ensures effective funding and budget management of training and development programs by guiding
;.| staff development and planning and funds allocation and by securing adequate donor agency
-| contributions.




| Develops a range of donor agency relationships appropriate to the training and development needs of
| the teaching staff including senior managers.

| Analyse and reports annually to the Director General and provides advice on future training needs

Performs such other duties as directed by the Director General.

Iy to Title of Post and i.evel only 112 D!rectly superwseséT," Ie of Posts and level if
PEO Natlonal & MoE HRD Ma—HonaA H—KD P\amwu, o@@r—
13 onal Contacts "14 - Occasionai Internal Personal Contacts with
i 1 -mear Withm the Mmlstrv) | SR N T SRS
Dlrectors Provmcrai Educatlon Officers, Director General
Admlnlstrators and HRO

|16

 Occasional External Personal Contacts with..,

Trarnmg consultanmes and technlcal adwsors and

Training providers in country and overseas

tralners PSC donors

1 and the administration: efficient use of
.| training resources. Evaluation and re-design of
| programs

Progressive availability of appropriately skilled
staff for all levels within the teaching service

~| Variable working hours and some trave!

on'of.| New Post. This position provides a range of

if.. | corporate  services to head office and
.| provincial staff as well as provides advice to

the TSC

. Degree or dlpioma post graduate qualification
| would be useful,

| Human Resource Management or related
-| discipline

e | Minimum of three (3) years experience in
<1 professional training and development

1 environment ideally related to a large scale

2 | education system.

Coordination Skill

Analytical and practical thinker

Listening, writing, reading, oral communication
skills

cies: refers to the personal
characteristacs needed for the position.

Honest and hard working. Good team member

208 |1

Language “English ‘Erench and Bislama” is-usual,

Bistama, English and French
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