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Education

Policy & Planning

=1 Vila

<] Plans, develops and implements a range of training and

development initiatives and programs for both teaching staff
and administrators so as to foster the strategic development of
staff competencies and career opportunities consistent with
Government objectives and the needs of the Vanuatu education

system.
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Development of HRD planmng and
budget control

Annual plan and work performance and
development completed by December each
year

HRD budget is reviewed and developed by
May each year

Management of National Scholarships
/| and training

HRD needs for the economy are identified
and reported in the Strategic Plan review
Scholarships are allocated based on the
need of the economy by line ministries.
Links develop between training providers
and employers

_ database

Development of National HRDIS Systems

70 % of line ministries employees personal
information is recorded and filed to support
National HRD plan by end of 2015

| by midd-2015

Development of management action plan

Management action plan developed,
finalized and reported by end of 2015

~.| Effective MoE Institutional Capacity
*| Assessment

Individual staff related cost completed by
April of 2014

Structure and Job Descriptions reviewed
updated and completed by june 2014.
Staff are transferred from 2009 to 2014
structured by August 2014
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performance MOE

Effective monitoring and management of

":9.6-"' .

Mok Performance Assessment Policy
completed by end of 2015




*  80% of MoE staff are appraised and
assessed bi-annually by supervisors and
HRD

¢ B0% of KRA and KPI are achieved

¢ lob Description are reviewed and up-dated

* Mok staff performance are monitored and
evaluated regularly to update training
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«:t Plans and conducts a range of training needs analyses addressing the competency reguirements and
*.| present strengths of teachers in order to provide a sound basis for the development of training plans

| and programs, both in the provinces and at the headquarter

| Ensures training activities mainstream gender and equity policies

‘ ':;-_ Develops training strategies, plans and programs appropriate to the needs of the Ministries’ and

coordinates and guides their implementation.

| _Monitors and evaluates the outcomes of training for the Ministry and maintains appropriate records.

" | Manages the selection and contracting of specialist external trainers and monitors and evaluates their
1 performance in delivering agreed training outcomes and value for money.

| Provides, or organise counterpart trainers where appropriate

| Arrange the design and development of special training course to meet the present skill needs of
| teachers and to develop them for future roles and to meet the objectives of the Ministries’.

.| Provide a range of career path planning and advisory service for teachers and administrators.

/| Provide a sound basis for human resource development planning by effective use of the HR
.{ Management information system and identifying and communicating strategic HRD goals which reflects
< the emerging needs of the education system.

Ensures effective funding and budget management of training and development programs by guiding

A staff development and planning and funds allocation and by securing adequate donor agency

contributions,

Develops a range of donor agency relationships appropriate to the training and development needs of
the teaching staff including senior managers. ‘

2 | Analyse and reports annually to the Director General and provides advice on future training needs

' Performs such other du_tigs as d_ir_ec;ed by the Director General. _
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in the Ministry)

| Eternal” means other Ministries and the
[ community) R e '

Directors, Provincial Education Officers, Director General
Administrators and HRO

Frequent External Personal Contacts with... | 16 | Occasional External Personal Contacts with...
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Training consultancies and technical advisors and Training providers in country and overseas




tralners, PSC donors

- | staff for all levels within the teaching service
-~ ] and the administration: efficient use of

Progressive availability of appropriately skilled

training resources. Evaluation and re-design of
programs

Variable working hours and some travel

i corporate
| provincial staff as well as provides advice to

This position provides a range of
services to head office and

New Post,

the TSC

~ | would be useful.

Degree or dlploma post graduate quallfication

| Human Resource Management or related
| discipline

h ‘| professional training and development

Minimum of three (3) years experience in

| environment ideally related to a large scale
education system.

.| Coordination Skill

.1 Analytical and practical thinker

| skills

Listening, writing, reading, oral communication

Honest and hard working. Good team member

_ BlsIama Engl;sh and French

o Name Joth Garoleo Slgn‘
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Date 02/ 06 /2014

| Name Jesse Dick Joe»Sngn
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DECISION OF PUBLIC‘SERV!CE COMMISSION

Decision: Approved or Deferred or Amended

(Circle the approprlateBeerswn)




