- ovement Unikstaffaf the

1

2 1| 3529

3 Suggested by or for Director General... H Os 4.3

a4 - | Education

5. | Tertiary Education

6 Ministry of Education

7 Academic and administrative coordination of the licence

' AES / Bachelor degree on Economic and Social
B

: Qi

| | Oversee
.| the courses

examinations

82 :

Accounting Budget monitoring

-1 Management

; ;;j Implement all decisions defined between the
Academic Coordinator of Licence AES, key
| officials of the University of Toulouse 1 Capitole

and ]ocal authorities in Vanuatu. &

Gord, toe; inintsin..

Orgéni

ze all the logistics needed for a smooth delivery of the courses and examinations

.2 | Consult with the University of Toulouse for the Organization of the courses and the recruitment

of teachers

| budget is well balanced

Prepare the budget, all the expenditures, respect all the payments promptly and ensure that

.4 | Coordinate the entire teacher’s work and ensure that academic and pedagogy teaching quality
-| always remain.

“| Promote higher education studies in French

-10.6 - | Write reports in French and English language to reflect the bachelor degree program for the

.| University of Toulouse and the local authorities

10.7. | Contribute to the development of new curriculums

10.8: - | Assist students in the approaches in their studies, particularly in relation to francophone
| institutions

'10.9; | Ensure representation of the curriculum at the local level and promote the international

... | relations of the curriculum aligning with the guidelines of the University of Toulouse and the
.| local authorities

1010 Promote the curriculum (prospectus) in order to develop the validation of acquired

professional process in accordance with the guidelines of the University of Toulouse and the
local authorities and facilitate access to trainings |




Other duties as directed by the Director of Pohcy and Planning Unit and the Director General.

Reports directly to Tite of Post and Lavel only , 12 Dlrectly supervises Title:of Posts andlével if any
Higher Education Services Director
Frequent Internal Personal Contacts - 114 Gccasional Internal Personal Contacts

Wlth...("lnternal” rheans w1thm the Mmastry)

'.".'.:'.WIth-u S R

Directors of Education, Scholarshlp Unit, Finance
Unit and DG’s Office

Academic Coordmator and Dlrector of
Higher Education Services.

15 Frequent External Persona! Contacts W|th... 116 "“Occasional External Persona! Contacts :
,:,__iﬁunity} o it S .
Unwersnty Agency of Ia Francophome Mlmstry of Educatlon
University of Toulouse 1 Capitole, Prime minister's Office
In-service training, USP, UPNG Etc Embassies and Universities

17 impact of Decisions () think of the deci Ensure the sustainability of the AES license
without help on a regular basi  Bre: | program in ensuring the quality of the
risk of serious ‘things happe maorg :mportant thmg(s) progra N g q Y
decided. (b) If the Post has a signific glal etegatlon to commlt | courses and sound financial management
funds the amount should also be stated: Ll

18 Special Conditlons.e,g i1 Office located at the AUF during the first
travel is reqmred B year

19 - | Create position
Existing Job Descr;ptmn, \New
duplication with existing Ji
responsibilities) L

20 L
{Allow for some on -the»;cb t Hhing
educatmn is only one mdlcator‘of e s

20.1 M|n|mum master S degree in educatlon
diploma, deg'e" ‘| sciences, economic sciences,

S administrative management...

20.2 | Special Busmes_s Ed
would be preferab!e :

20.3 Expenence eg. nu .| 1/Having been selected by the University
lf“‘"g’ke"""a"' work or drivin ein- | of Toulouse to teach a discipline in the
eadership, communicah reports, ]
advising clients, dp}n_g s__imlf_a_r}: S license AES

o e ~-| 2 ffive years of experience in the field of
| .| education, training, project management...

20.4 | Special Skliis e vehrc!e hcens driving fecord, computerwordl -:| Experience in team management, training
excel etc 20 of trainers...

Able to use Office automation tools {pack
- office, linux...)

20.5 e-| Realistic and rigorous thinker

20.6 Commumcatlon/ InterperSona Skllis Tist thé skllls - | In permanent contact with the students,
required of this Pasition: - | teachers and the various institutional

~{ partners hence excellent relations and
S : diplomatic qualities

20.7 | Behavioural Co'mpe't'; 1Cies refers to the personalattrlbutes Rigorous and organised person knowing
or characteristics neaded for the position : : gettin g respect

20.8 | Language “English, Frefch and Blslama Is usua! Excellent French spoken and written is

mandatory, professional English, Bislama
language is also mandatory.




\ ,ITH:‘NAME ‘SIGNATURE AND DATE

| Name John J. Garoleo Slgn
“|Date 02/ 06 /2014 "

Name Jesse Dick Joe - Slgn
.| Date  02/06 /2014

(| Name L. 2 iy *%
Sign . "
| Date ; ?—/2014

Decision:

DECISION OF PUBLIC SERVICE COMMISS!ON |

Approved or Deferred or Amended Date of Decision: ....s.imewisens
{Circle the appropriate Decismn) o ; < i T




